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ST. JOSEPH’S COLLEGE OF ARTS & SCIENCE 
(AUTONOMOUS) 

CUDDALORE - 607001. 

 
ACADEMIC PROGRAMME REGULATIONS 

 
As an Autonomous college, St. Joseph’s College of Arts & Science follows the 
Semester pattern with Choice Based Credit System requiring 3 years of study for 
an under-graduate degree programme and 2 years of study for a post-graduate 
program in Arts& Science. The duration of each semester is 90 working days. 
 
Medium of instruction and examination 
The medium of instruction and examination will be in English. 
 
Credit system 
The autonomous status of the college offers a student the benefits of Choice 
Based Credit System. Every paper is allotted a certain number of credits based 
on the subject content to be assimilated. A student is awarded the specified 
credits for obtaining a pass in the respective paper. The student has abundant 
opportunities during the course of study to take up Diploma and Certificate 
courses offered by the college. 
 
OUTCOME BASED EDUCATION (OBE):  
The College initiated implementing Outcome Based Education (OBE) in the year 
2018-2019 based on the guidelines of the UGC.  The curriculum is designed to 
align with global best practices, ensuring that graduates acquire the essential 
knowledge, skills, values, and competencies.  According to UGC guidelines, 
outcomes are specified as Programme Outcomes (POs), Programme Specific 
Outcomes (PSOs), and Course Outcomes (COs), ensuring all educational 
activities are aligned with these objectives. 
 
PROGRAMME OUTCOMES (PO):  
POs describe what graduates are expected to know, understand, and be able to 
do by the end of the program.  These are designed to define the academic 
standards that all students should achieve upon completing their programme, 
aligning with the college’s Vision, Mission, and Goals. 
 
PROGRAMME SPECIFIC OUTCOMES (PSO):  
The Programme Specific Outcome (PSO) outlines the expected accomplishments 
of students in a particular academic program upon its completion. The PSOs 
detail the skills, knowledge, and abilities that graduates will possess upon 
completing the specific programme.  
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COURSE OUTCOMES (CO): Course Outcomes (COs) describe the specific skills, 
knowledge, and abilities that students are expected to acquire upon completing 
a particular course.  The courses are designed to equip students with the 
necessary skills and knowledge, and students can have a clear understanding of 
what they are expected to achieve by the end of the course. 
 
UNDER GRADUATE PROGRAMMES (UG): 

At the end of Under Graduate Programme at St. Joseph’s College of Arts & 
Science (Autonomous) 
 
PO1: The students find their footings in life through wholesome and integral 

education. 

PO2: The students are encouraged to climb the academic ladder by pursuing 

post graduate education in different domain.  

PO3: The students are academically and technically equipped to steer the nation 

along the path of progress and peace. 

PO4: The students are trained to be employable and entrepreneurial citizen of 

the nation. 

PO5: The students are fortified intellectually, ethically and socially to face the 

challenges in life. 

 
POST GRADUATE PROGRAMMES (PG): 

At the end of Under Graduate Programme at St. Joseph’s College of Arts & 
Science (Autonomous) 
 
PO1: The students are groomed to acquire professional skills in their respective 

domains. 

PO2: The students are encouraged to climb the academic ladder by pursuing 

Research Programme. 

PO3: The inherent skills of the students are transformed into employability and 

entrepreneurial opportunities. 

PO4: Graduates are trained to keep in pace with the rapidly changing 

technological frontiers. 

PO5: The students evolve into intellectually, ethically and socially ideal citizens    

  of the Nation. 
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Under Graduate degree programme 
 
An undergraduate student should earn a minimum of 140 credits 
 
Structure of undergraduate degree program 

Part – I Language 

Part – II English 

Part – III a. Core Subjects 
b. Allied Subjects 
c. Project / Elective Subjects 
d. Professional English 

Part – IV 
 
 

a. Skill enhancement courses 
1. non-major electives 
2. Basic Tamil / Advanced Tamil / Personality Development 
3. Value Education 
b. Ability enhancement  Course and Nan Muthalvan course 
1) Effective English 
2) Office fundamentals 
3) Upskilling courses 
4) Environmental studies 

Part – V Extra Curricular and Extension Activities 

PART –VI Extra credits- Self-study course 

 
PART – I : Language 
 
Each B.A. / B.Sc. B.C.A., B.Com., B.Com. Bank Management and B.B.A degree 
program has language for 4 semesters and three credits are allotted for each 
semester.  The college offers Tamil, Hindi, and French under Part – I. 
 
PART – II : English 
 
Each B.A. / B.Sc. B.C.A., B.Com., B.Com. Bank Management and B.B.A Degree 
program has English for 4 semesters and 3 credits are allotted for each semester. 
 
PART – III 
 
a. Core Subjects 
Each program has a set of core subjects spread over six semesters. The prescribed 
syllabi of the core subjects will help the student to acquire mastery over the 
fundamental concepts of the respective disciplines and to get updated with the 
recent developments in the subject. This will help the student to have vertical 
mobility to pursue higher studies. 
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b. Allied Subjects 
The allied subjects will be of two categories–mandatory and optional. A student 
may have a choice in the allied optional subjects. 
 
c. Project / Elective Subjects 
Each department will offer a set of elective subjects in the V and VI semesters.  
Departments may also include projects in any of V & VI semesters in UG and IV 
semester in PG programme. 
 
PART – IV 
 
a. Skill enhancement courses 
 

1. Non-major Electives 
A student will earn 2 credits in non-major subjects in the II year to complete 
the degree program. Students are given the option to select any one of the 
courses of their choice from the pool of non-major courses offered by the 
Departments by using their ERP login at the beginning of the III and IV 
semesters.  
 
2. Basic Tamil / Advanced Tamil  
A total of 2 credits will be given for Basic Tamil / Advanced Tamil / Personality 
development 

i)  Those who have not studied Tamil up to XII Std., and taken a non-Tamil 

language under Part–I shall take Basic Tamil Course (level will be at 6th 
Std.) instead of Personality Development. 

ii)  Those who have studied Tamil up to XII Std., and taken a non-Tamil 
language under Part–I shall take Advanced Tamil Course instead of Non-
Major Elective (Personality Development). 

iii)  Others who do not come under (i) or (ii) shall take Personality 
Development. 

 
3. Value education 
A student should earn 2 credits in value education in I year in order to complete 
the degree programme. 

 
b. Ability Enhancement Course 

1. Naan Muthalvan Skill Development courses 
As per the direction of the Government of Tamilnadu Naan Muthalvan skill 
development courses are offered under Part IV of the programme. 
 
2. Environmental Studies 
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The Environmental Studies are offered as a compulsory paper in the II Year in 
which a student has to obtain a pass to complete the programme.  Two credits 
are allotted to this paper. 

 
PART – V -Extra Curricular and Extension Activities 
Participation in Extra Curricular and Extension Activities of the college through the 
service learning program (SLP) is compulsory and a student must earn 2 credits 
through such participation in the course of their study. The number of hours of 
work to be completed shall be decided by the respective organization/Department. 
 
PART – VI Extra credits 
 
Self-study Course  

A self-study course is offered as an optional course to enhance the learning skills of 
the students. Students can earn two extra credits for this course. 
 
Field visit and Internship: 

The following regulations (I and II) are applicable for the UG students admitted in 
the academic year 2021 – 2022 and thereafter. 
 
I. Field or industrial visits are mandatory for First-year students. A one-day visit 
must be completed in their Second Semester, and 1 credit will be given as extra 
credit in the third semester. 
 
II. Internship is mandatory for Second-year students. An internship of a minimum 
of three days duration has to be completed in their Fourth Semester vacation and 
1 credit will be given in the Fifth semester as extra credit. 
 
The following regulation (III) is applicable for the UG students admitted in the 
academic year 2019 – 2020 and thereafter. 
 
III. Project work is mandatory for third-year students. Project work can be carried 
out in the Fifth or Sixth Semester, and credits will be given in the Fifth or Sixth 
semester, respectively. The respective departments will decide the number of 
Credits / extra credits for the Project. 
 
MOOC and Swayam Courses:  

Extra credits will be awarded to the students of UG and PG programs who complete 
online courses offered by SWAYAM, NPTEL. MOOC, etc. 
 
Other certificate courses and diploma courses: 

These courses are not a part of the curriculum and are not conducted the regular 
working hours. They are job-oriented courses designed to develop skills in students. 
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COURSE STRUCTURE UNDER A CHOICE-BASED CREDIT SYSTEM 
B.A. / B.Sc./ B.Com./B.Com. Bank Management/B.C.A. /B.B.A (CA) 

(15 weeks / Semester) 
 

Study Components 
Credit per 
Semester 

Total 
Credits 

PART – I 
Tamil / Other Languages 

 
3 

 
12 

PART - II 
English 

 
3 

 
12 

PART - III 
Core Subjects 
Allied Subjects 
Electives  

 
4-5 
4-6 
3-4 

 
64 
20 
16 

PART – IV 
I . SKILL ENHANCEMENT COURSES(SEC) 
1. Personality Development / 

Basic Tamil  (Those who have not studied 
Tamil up to XII std and taken a non-Tamil 
language under Part-I shall take Basic 
Tamil (level will be at 6th std.)  

2. Non-major Electives 
3. Value Education  
 
II.ABILITY  ENHANCEMENT COURSES AND  
NAAN MUTHALVAN COURSES 
4. Effective English 
5. Office fundamentals 
6. Upskilling course 
7. Environmental Studies 

 

 
 

2 
 
 
 
 

2 
2 
 
 
 

2 
2 
2 
2 

 
 

2 
 
 
 
 

2 
2 
 
 
 

2 
2 
2 
2 

PART - V 
Extension Activities  

 
1 

 
2 

PART VI-EXTRA CREDITS  -- 

TOTAL 
140  

   + (extra 
credits) 

 
* One credit is approximated to one teaching hour and two hours of self-
study/homework/tutorial. 
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Post-Graduate Degree Programme: 
A postgraduate student should earn a minimum of 90 credits for 2 years course 
and 140 credits for 3 years course. A student will earn the credits assigned to a 
subject only when he/she passes that subject. 
 
Structure of Post-Graduate degree program 
a. Core Subjects 
b. Elective Subjects / Projects 
c. Human Rights Education 
 
Core Subjects 
Each program has a set of core subjects spread over four semesters. The 
prescribed syllabi of the core subjects will help the student to acquire in-depth 
knowledge and to stay abreast with the recent developments in the respective 
discipline. 

 
Elective Subjects / Projects 
Each program has a set of elective subjects spread over four semesters (or) 
elective subjects spread over three semesters and projects in the final semester. 

 
Human Rights Education 
A course in Human Rights Education is offered in the III Semester. 
 

COURSE STRUCTURE UNDER A CHOICE-BASED CREDIT SYSTEM 
(PG - 2 YEARS) 

Subject Credit per Course Total Credits 
Subject (including practical) 4 - 5 70 

Electives (Major / Non-Major) 4 - 5 20 

TOTAL 90 

 
List of Skill-Based Electives  

 First Aid 

 Bio Instrumentation  

 Food Processing Technology 

 E-Commerce 

 Commerce in Practice 

 Soft Skills 

 Electrical wiring 

 Computer Skills 

 Office automation 

 Office automation and designing 

 Business organization & Management 
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 Tamil translation skills 

 Arithmetic & quantitative aptitude for competitive examinations 

 Employability skills 

 Basics of computers and their applications 

 Multimedia & Designing 
 
Requirements for attendance: 

Attendance is obligatory in College. 

1. The minimum requirement of attendance for a candidate is 75 percent per 
semester, to enable him/her to appear for the semester examinations. 
 

2. If the candidate has secured less than 75% but 65% and above, due to any of 
the following reasons, the candidate is eligible for the current Semester 
Examinations only after obtaining condonation from the Principal, by 
payment of the prescribed Condonation Fee: 
a) Prolonged illness  
b) Major surgery 
c) Accident that requires a long period of rest 
d) Maternity 
The reason for the long period of absence should be informed to the Principal 
and the sanction obtained, within a week from the commencement of 
absence. 
 

3. If the candidate has secured less than 65% but 55% and above in a semester, 
he/she is not eligible to appear for the current semester examinations. But 
he/she is permitted to appear for the arrear subjects if any. He/she is also 
permitted to move to the next semester but should compensate for the 
shortage of attendance in a subsequent semester.  
 

4. For final-year students if the attendance is below 65% he/she can rejoin the 
course after getting permission from the university to compensate for the 
shortage of attendance in subsequent semesters. 

 

5. If the attendance of the candidate is below 55 %, he/she is not eligible to 
continue the studies but can complete the program by re-joining the course 
in the following academic year, if the vacancy is available. He/she should 
obtain approval from the university through the concerned Head of the 
Department and the Principal. 
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EXAMINATION AND VALUATION 
 

There are two components in the valuation and assessment of a student - 
internal and external. These are implemented through 
1. Continuous Internal Assessment (CIA) during the semester for 25 marks. 
2. Semester Examination (SE) at the end of the semester for 75 marks. 
 
The maximum marks for each subject shall be a hundred unless specified 
otherwise. Each undergraduate program consists of 6 semesters. Each post-
graduate program consists of 4 semesters for arts and science subjects. 
 
Continuous Internal Assessment (CIA) 
The CIA consists of two components – (i) two organized written tests, (ii) the 
second component. 
 
i) Organized written tests  
There will be two written tests (Mid-semester and End-semester) of 2 hours 
duration each carrying 50 marks. Organized written tests component carry 60% 
for UG &PG of the marks of the CIA. The syllabus for the I CIA test a minimum of 
3 units and for the II CIA test a minimum of 2 units should be included. Any re-
test is permitted by the Principal only for special reasons. 
 
ii)   The second component  
20% and 40% of marks will be distributed among the various types of work 
provided to students by the teacher-in-charge of the course for UG and PG 
respectively. The type of work is left to the initiative of the teacher-in-charge of 
the course and approved by the Head of the Department concerned. It is 
expected that the staff member in charge of the course explains the modalities 
of the evaluation adopted for each subject (assignment, seminar, viva voce, mini 
project, group discussion, field visit, etc.). If only one type of work is done, there 
would be a minimum of two such exercises per semester for each paper. 
 
iii)  Attendance 
For UG Students, 5 marks are given for attendance, and there is no attendance 
mark for the PG courses. 
 
There is no provision for improvement in CIA. 
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Semester Examinations (SE) 
1. A student should register himself/herself to appear for the semester 

examinations by payment of the prescribed fee. 
2. The semester examination will be in the form of a comprehensive 

examination covering the entire syllabus in each subject. It will be of 3 hours 
duration for part I, II , III & IV subjects. 

 
Valuation 
1. There shall be a single valuation for the under-graduate and double valuation 

for post-graduate examinations. The panel of examiners consists of internal 
and external examiners. 

2. The valuation will be centralized. 
3. A student has a maximum period of 5 years from the date of admission to 

clear all the subjects prescribed for the programme at the time of his/her 
admission. After the fifth year, to complete the programme, the student has 
to appear for an examination in the same/equivalent paper under the revised 
syllabus structure. 

4. Fraction of final marks in CIA and SE shall be rounded off to the nearest 
integer. 

 
Revaluation 
1. A student can apply for the photocopy of answer script, if needed, on 

payment of the prescribed fee. 
2. A student can apply for revaluation of any paper, on payment of the 

prescribed fee, if it is the first appearance in the paper. Receipt of photocopy 
of the answer script is a pre-requisite for revaluation. 

 
Instant Examination: At the end of every program, students with one subject 
arrear shall be given the privilege of appearing for the instant exam. 
 
Preservation of answer scripts: The examination answer papers (Theory & 
Practical) will be preserved for three semesters only from the date of 
commencement of the examinations. (as per the norms of the parent 
University). 
 
Note: 
Any grievance regarding CIA and SE can be reported to the Controller of 
Examinations in writing. 
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CIA and SE for Practical 
 
Undergraduate courses 
 

CIA SE 
Components Marks Components Marks 

Based on regular laboratory 
work and submission of 
record 

40 Practical Examination 50 

Record 10 

Total 40 Total 60 

 
Post-graduate courses 
 
CIA SE 

Components Marks Components Marks 

Based on regular laboratory 
work and submission of 
record 

40 Practical Examination 50 
Record 5 

Viva voce 5 
Total 40 Total 60 

 
Project 
 
Components Marks 

Dissertation 80 
Viva voce 20 

Total 100 

 
Evaluation has to be done by the external examiner for 80 marks and 20 marks 
by the internal examiner. 
 
Passing Minimum 
 
To get a pass in a course, a UG student must secure a minimum of 40 percent 
each in CIA and SE; a PG student must secure a minimum of 50 percent each in 
CIA and SE. A student cannot sit for the SE unless he/she obtains a minimum of 
40 percent (for UG)/ 50 percent (for PG) in the CIA. 
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Classification of successful candidates 
 
I. Classification based on Grades 
 
Letter grade classification 
A letter grade will be allotted for each paper based on the marks obtained. Each 
letter has a corresponding weightage. 
 
Under-graduates 
 

Range of Marks Grade Point Letter Grade Description 

90-100 9.0-10.0 O Outstanding 
80-89 8.0-8.9 D++ Excellent 

75-79 7.5-7.9 D+ Distinction 

70-74 7.0-7.4 D Very Good 
60-69 6.0-6.9 A Good 

50-59 5.0-5.9 B Average 
40-49 4.0-4.9 C Satisfactory 

00-39 0.0-3.9 U Re-Appear 

 
Post-graduates 
 

Range of Marks Grade Point Letter Grade Description 

90-100 9.0-10.0 O Outstanding 
80-89 8.0-8.9 D+ Excellent 

75-79 7.5-7.9 D Distinction 
70-74 7.0-7.4 D Very Good 

60-69 6.0-6.9 A Good 
50-59 5.0-5.9 B Average 

00-49 0.0-4.9 U Re-Appear 

Absent 0.0 AAA Absent 
 
Cumulative Grade Point Average  
 
The Cumulative Grade Point Average (CGPA) is calculated as 
Ci   Credit earned for subject i in any semester 
Gi Grade Point obtained for subject i in any semester 
n refers to the semester in which such subjects were credited  
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For the entire programme 
     CGPA= C G / Cn i ni ni n i ni     

 
Sum of the multiplication of grade points by the credit of the entire programme

CGPA=
Sum of the credits of the subjects(passed) of the entire programme

 

           
Where, Ci and Gi are respectively the credit value and the grade weight. The 
precision of two decimals will be considered in the CGPA. 
 
The final classification is based on the CGPA as follows: 
 

Grade Point Letter Grade Classification of Final Result 

9.5-10.0 O+ 
First Class - Exemplary* 

9.0-9.49 O 

8.5-8.99 D++ 
First Class with Distinction* 8.0-8.49 D+ 

7.5-7.99 D 

7.0-7.49 A++ 
First Class 6.5-6.99 A+ 

6.0-6.49 A 
5.5-5.99 B+ 

Second Class 
5.0-5.49 B 

4.5-4.99 C+ 
Third Class 

4.0-4.49 C 

* The candidates who have passed in the first appearance and within the 
prescribed semester of the program (Major, Allied, and Elective Subjects) are 
eligible. 

 
Ranking of successful candidates 
 
Ranking will be based on CGPA. Candidates who passed in all the examinations 
prescribed for the program in the very first appearance only are eligible for 
ranking. 
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Malpractice Rules & Guidelines as prescribed by the TANCHE 

ACTS OF MALPRACTICES 

Any student appearing for the CIA & Semester Examination is liable to be 
charged with committing malpractice(s), if he/she is observed as committing any 
of the following acts: 
 

I. Misbehavior with officials / using unfair means / creating nuisance / using 
obscene language/violence at the center to the person involved in the 
conduct of examination etc or any other kind of rude behavior in or near 
the Examination Hall. 
 

II.  Writing on the Question Paper/ Admission Card & or passing on any type 
of written paper to the other student(s) in the examination Hall. 
 

III. Disclosing his/her identity by writing any words or by making any peculiar 
marks on the pages other than the facing sheet in the answer scripts. 
 

IV. Possession of electronic gadgets like mobile phones, Programmable 
calculators, pen drives or smart watches, and other storage devices in the 
Examination Hall. 
 

V. Bringing into the Examination Hall or being found in possession of 
portions of an unauthorized book, manuscript, or such other material or 
matter in the Examination Hall. 
 

VI. Communicating with any other student(s) or any other person(s) inside or 
outside the Examination Hall with a view to take assistance or aid to write 
answers in the examination. 
 

VII. Copying from the material or matter or answer(s) of another student or 
from similar aid or assistance rendered by another student within the 
Examination Hall. 
 

VIII.  Making any request of representation or offer of any threat for 
inducement or bribery to the Room Invigilator and/or any other official 
for favors in the Examination Hall or in the answer script. 
 

IX. Approaching the teaching staff, officials, or examiners directly or 
indirectly or bringing about undue pressure or influence or influence upon 
them for favor in the examination. 
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X. Taking away or bringing in the answer script pages or supplementary 
sheets or tearing them off and/or inserting pages written outside the 
examination hall in to the answer scripts. 
 

XI. Receiving material from outside or inside the Examination Hall for the 
purpose of copying. 
 

XII. Impersonating or allowing any other person to impersonate to answer in 
his/her place in the Examination Hall. 
 

XIII. Committing any other act or commission or omission intending to gain an 
advantage or favour in the examination by misleading, deceiving or 
inducing the examiner or official. 
 

XIV. Having in one’s possession any written matter on the scribbling pad, 
calculator, palm, hand, leg, any part of body, clothing, socks, instrument 
box, identity card, hall ticket, scales, etc. 
 

XV. Destroying any evidence of malpractice, like, tearing or mutilating the 
answer script(s) or running away along with the answer script(s) from the 
examination Hall.  Notwithstanding anything contained above, any other 
activity in which the student has indulged and which, in the opinion of the 
Examination authorities, constitutes malpractice, will be construed as 
malpractice. 

 
PROCEDURE FOR REPORTING MALPRACTICES 

1. If the malpractice case is detected, the room invigilator/examination officials 
will seize the incriminating materials and the answer script(s), and report the 
same to Chief Superintendent immediately in the prescribed form. 
 

2. When malpractice is brought to the notice of the Chief Superintendent either 
by Examination officials or by the room invigilators, he/she shall hold a 
preliminary inquiry and take on record the report of the room invigilator, and 
the statement of the student concerned. Only then he/she will forward the 
malpractice report along with answer script(s) and other incriminating 
material and other enclosures in a sealed cover to the Controller of 
Examinations. However, answer scripts of subsequent papers of such 
students noted under unfair means shall be sent directly to the valuation 
center along with other answer scripts and shall not be marked as unfair 
means cases anywhere. 
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3. The student, the room invigilator, and the examination officials shall be 
required to give their statement in the prescribed form supplied by the 
controller of examinations. These statements shall always be concise, 
specific, and complete in every respect and include all the known facts and 
the relevant circumstances of the case and other evidences including seating 
arrangement. 
 

4. The statement of all concerned shall be in their own handwriting 
 

5. If the student refuses to hand over the incriminating materials or the student 
refuses to give the statement, the student shall be asked to record in writing 
his/ her refusal to give a statement. If he/she refuses to do even that the facts 
will be recorded by the Chief Superintendent and / or the examination 
officials. 
 

6. The student(s) noted under malpractice shall be allowed to write the 
subsequent papers. Having allowed to appear for the papers after noted the 
case under malpractice, the student/s shall have no claim over the 
performance of the subsequent papers. The answer scripts of those students 
noted under malpractice shall be evaluated and the results shall be kept in 
abeyance. The results will be declared based on the recommendations of the 
malpractice committee appointed for the same. 
 

7. When a student noted under malpractice, the following steps shall be strictly 
adhered to: 
 
a) Debar the student from writing that particular paper, in which he/she has 

been caught under alleged unfair means. Instruct the student to attend 
the meeting of the malpractice committee, if required. 
 

b) Send the answer script of that particular paper directly to the Controller 
of examinations, along with relevant documents. It shall be superscribed 
on the left-hand corner of the facing sheet as an Unfair or malpractice 
Case. There shall not be any indication of an unfair case on the pages 
other than the facing sheet of the answer script. 
 

c) Permit the student to write the subsequent papers of the examination, if 
any, and such answer scripts shall be sent to valuation centre along with 
other answer scripts, without being marked as unfair case or malpractice 
anywhere. 
 

d) Do not confiscate the identity card (ID). 
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PROCEDURE FOR IMPOSING PENALTIES & PUNISHMENTS AS PRESCRIBED BY 

THE TANCHE 
(For Semester Examinations) 

I. The Malpractice committee (Unfair means committee) consisting of the 
Controller of Examinations (COE) as the Chairman, and other members 
shall be constituted to inquire into the Unfair means cases during the 
Examinations and to recommend the actions to be taken on the cases. 
 

II. The above committee shall meet after the conclusion of each Semester 
examination on the dates fixed by the COE and inquire on all matters 
connected with the students caught by malpractice. After a detailed 
inquiry, the committee shall prepare a report giving its recommendation 
on the penalties and punishments to be imposed on the student. 
 

III. In the case of failure by the student to attend the inquiry on the specified 
date, the committee shall inquire into the charges alleged against the 
student and impose the necessary penalties and punishments. 
 

IV. The student shall present his/her case himself/herself and shall not 
engage a legal practitioner for the purpose. 
 

V.  The malpractice committee shall examine the evidence placed before it 
and inquire about the student for his/her involvement in the alleged 
malpractice. After ascertaining the severity of the case, the malpractice 
committee shall recommend suitable penalties or punishments on the 
student.  

 
The severity of the case shall be categorized as follows: 
1. The severity of the case in possession of electronic gadgets with or without 

any material(s) or matter, materials(s) or matter on hand, palm, calculator 
etc. / written, printed matter or copy thereof, shall be categorized as follows: 
a) Which is/are not relevant to the paper the student is writing. 
b) Which is/are relevant to the paper the student is writing. 
c) Which is/are relevant to the paper the student is writing and are 

particularly for the purpose of copying. 
d) Which is/are relevant to the paper the student is writing and are 

particularly for the purpose of copying and copied the material to the 
answer book. 

2. Repeatedly indulge in the act of malpractices during the Examinations. 
3. Threatening with weapons and impersonation. 
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4. While recommending the penalties or punishments, the quantity of the 
material or matter and relevance of the same to the paper in which the 
student is caught using malpractice shall be taken in to consideration to 
decide the severity of the case. 

 
For Continuous Internal Evaluation Examinations  

a) The committee will consist of the controller of Examinations (COE), the 
members and/ or the room invigilator concerned.  

b) The committee will meet on the same day or within a week on which the 
use of malpractice is reported, with intimation to the student and decide 
the penalty and punishment. 

c) The severity of the cases will be the same as mentioned for Semester 
Examination. 

 
GUIDELINES FOR RECOMMENDING PENALTIES & PUNISHMENTS 

S.No. Malpractices Punishments to be imposed 
1.  Appeal for favourable consideration 

or mercy 
Warn the candidate 

2.  Writing candidate’s name , Register 
Number /marking in any part of the 
answer book other than the front 
page 

Warning/Cancel the examination 
taken in the particular subject only 

3.  Letter of appeal for favourable 
consideration, promising any form of 
remuneration 

Cancel that examination paper 
only/whole examination in that 
semester. 

4.  Possession of notes or books/gadgets 
or any other source 
Copying from the above 

Cancel that examination paper 
only/all the papers in that 
semester. 

5.  For inserting previously written 
answer sheets brought from outside 

Cancel that examination paper 
/whole examination and debar for 
the next  semester for that paper 

6.  For threatening or assaulting the Hall 
Superintendent, or other 
examination officials/ personnel or 
for insubordinate violent behaviour 

Cancel all theory examination 
taken and debar for the next six 
semester examinations and not to 
pursue any course of studies during 
the corresponding period 

7.  Taking away answer scripts or 
destroying any evidence of 
malpractice 

Cancel the whole examination 
taken for that semester 

8.  Case of impersonation 
a) present 
 
 

a) Cancel the examination taken 
and debar for the next six semester 
examinations and not to pursue 
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b) past students any course of studies during the 
corresponding period 
b) reported to police and employer 
if any and debar for the next six 
semester examinations 

9.  Helping others for copying or getting 
help from others in any form but do 
not accept malpractice  

Cancel that examination paper /all 
papers in that semester and debar 
from two semesters. 
 

10.  Tampering with Hall tickets/ 
certificates etc 

Not permitted to appear for any 
examination for a period of two 
years. 

11.  Committing malpractice for second 
time 

Cancel the whole examination 
taken for that semester or debar 
for next two semesters. 

12.  Malpractices in CIA Cancel the paper in that CIA 
Examination. 

13.  Creating nuisance/ misbehavior/ 
using obscene language in or near the 
examination hall 

Warn/cancel that examination 
paper /papers in that semester. 

 
AUTHORITY FOR IMPOSING PENALTIES & PUNISHMENTS 

 The Controller of Examination will be the authority for approving the 
recommendations of the Malpractice enquiry committee.  

 The Controller of Examination, along with examination board members, can 
modify the recommendations of the Malpractice Enquiry Committee. 

 
OTHER MATTERS 
I. If the examiner suspects the use of unfair means or other material such as 

insertion of the answer sheet, revealing of identity or enclosure, such as 
currency, etc., the examiner shall return the answer script without valuing 
that paper with reasons in writing to the controller of examinations for 
further disciplinary actions.  

 
II.  If already valued, marks shall not be entered in the regular marks lists in 

which the marks awarded to other students are furnished but entered in a 
separate list, which shall be enclosed in a sealed cover and forwarded to the 
controller of Examinations. 

 
Important Note:  
The decision of the Principal shall be final in all matters pertaining to the 
Academic Programme. 


